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SOKENDAI Short-term Research Abroad
& Long-term Internship Program
2018 Application Guide

I. 5% EIH APPLICATION GUIDE

1 PROGRAM OBJECTIVE

This program encourages SOKENDAI students to seek a short-term research opportunity abroad and/or a long-term
collaborative research project in and outside Japan that may lead to their career in the future. The program follows the
educational goals of SOKENDAI, “advanced specialties and expertise,” “broad perspective,” and “international
competitiveness,” and intends to financially support such research opportunities of SOKENDAI students. (The “short-term

abroad program” and “internship program” (both undertaken until 2017) have been merged into this new program.)

2 QUALIFICATION REQUIREMENT

SOKENDAI degree seeking students (except those currently on leave)

Students who have not yet supported by the previous “short-term abroad program” and “internship program” will be

given priority in the selection process.

3 APPLICATION CATEGORY

Applicants must choose one category out of the following three, according to the purpose and planned period of their

proposed research activity/project.

CATEGORY 1 CATEGORY 2 CATEGORY 3
Short-term Abroad Internship Abroad Domestic Internship

Short-term collaborative /field research

activity, presentation at Long-term collaborative research/field research
Purpose
academic/research conference, and/or activity, etc.
laboratory visit, etc.
Location Abroad / outside Japan In Japan
Period of StayX Less than 4 weeks 4 weeks or more
Amount of Grant Maximum 400,000 yen per grant Maximum 1,000,000 yen per grant

X The “period of stay” must be continuous days, and ends no later than March 7, 2019. Read the “II. Procedures after

selection” below, and adjust your plan accordingly.
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4 EXPENSES COVERED BY THE PROGRAM GRANT

The program grant will cover the following expenses spent between April 1, 2018 and March 7, 2019.

CATEGORY 1 CATEGORY 2 CATEGORY 3

Short-term Abroad Internship Abroad Domestic Internship

One round trip expense FROM affiliated department (research institute) TO visiting institute

(] Only one round trip will be supported. Airfare must be discounted economy-class.
- [a] Domestic transportation expense (fixed) FROM affiliated research institute

TO the nearest international airport in Japan (see attachment 1).

@ - [b] Airfare FROM the above mentioned international airport in Japan TO an
international airport close to the visiting institute.
- [c] Transportation expense FROM an international airport close to the visiting
institute TO the visiting institute.
Public transportation expense between cities
) ° Public transportation only.
Accommodation expense
° In principle, you must stay at an accommodation facility available at the visiting institute, student dormitory,
or reasonable private apartment/flat. Maximum amount covered per day are below <A>.
(] If such above accommodation facilities are unavailable, maximum amount covered for a hotel stay per day
are below <B>.
(] If staying over 30 and less than 60 days, 90% of the accommodation expense will be supported. If staying
over 60 days, 80% will be supported.
) ° For the definition of Area 1, 2, and 3, see attachment 2.
- Area 1 (the US, Germany, France, etc.): 6,440 yen
<A> - Area 2 (Australia, Korea, etc.): 5,160 yen - Domestic: 4,350 yen
- Area 3: 4,640 yen
- Area 1: 12,880 yen
<B> - Area 2: 10,320 yen - Domestic: 8,700 yen
- Area 3: 9,280 yen
Overseas Travel Insurance Expense (including liability coverage)
“) ° You must arrange and buy an insurance policy by yourself.
Visa Processing Fee
° If considered as necessary, covered within the grant assigned. Transportation
®) expense to an embassy is not covered.
° Passport processing fee will not be covered.
Others
6) (] Seminar registration fee and/or use-of-facility charge may be covered within the grant assigned, if considered

as necessary. If you are the current recipients of JSPS Research Fellowship for Young Scientists, the expense

“(6)-Others” cannot be supported by this program’s grant.

©Use of Combined Budgets

If you want to combine the budgets with the one managed by your affiliated research institute, check first with the
accounting or other appropriate department of your institute.

If you wish to engage in other business with a different purpose during the same trip funded by this program, separate,
define and clearly explain the purposes and activities beforehand.

Scholarships, grants, and aids students privately/personally receive can be combined, as these resources are

considered as students’ own (self-financed) funds.
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5 SCREENING PROCESS

The Committee for Education will review submitted documents, make decisions, and assess proposed budgets. It gives
careful consideration and balances the number of selected students in each department to be even as much as possible.
For the first call only, Category 1 will be reviewed by the Committee for the Promotion of International Cooperation;

and, Category 2 & 3 by the Committee for Education and Research, respectively.

6 APPLICATION PROCEDURE
(1) APPLICATION DOCUMENTS

Each category requires different documents. Check what documents to submit for your category (O - - - Required).
Category Category Category
Application Documents
1 2 3
(1) [#= FORM 1-1] Application Form O @) O
(2) [#%3{ FORM 1-2] Letter of Reference by Advisor O O @)
[NO FORM] Letter of Acceptance from a visiting institute (host,
person in charge) XIf difficult to obtain such letter, attach a copy of:
(3-1) | - correspondence between your advisor and the visiting institute; (3-1) O O
3-1
- correspondence with targeted research field/informants; or,
or
- Basic information and terms of the use of a visiting facility/institute (3-2)
3-2
A copy of academic/research conference program that lists your
(3-2) | name (pages that mention venue, schedule, your name, etc.), or,
A copy of a document that proves your presentation
. . AN If
4) Estimate for one-round airfare
traveling by air
(5) Estimate for accommodation expense O O O
(6) Estimate for overseas travel insurance (including liability coverage) O O
Document(s) that specifies the contents and estimates of seminar
A If A If A If
(7) registration fee(s) and/or use-of-facility charge(s) (For the Expenses ) ) ]
applicable applicable applicable
Covered by the Program Grant- (6) Others)

| If you are unable to prepare the (3-2) by the deadline, attach a copy of the conference information (venue and date),

with a brief description that shows by when you will know whether your presentation proposal is accepted, etc.

| If you are unable to prepare the (4) to (7) by the deadline, please notice the contact office (in Hayama) beforehand.

(2) How to Apply

Submit all the application documents by email to your affiliated department’s student affairs section. (Each department

specifies a different deadline. Contact your affiliated department’s student affairs section to check your deadline.)

(3) Application Deadline

Submission Deadline

within your department

Submission Deadline

for your department

Possible earliest

departure date:

to Hayama headquarters

ON or AFTER

First Call Tuesday, March 6™, 2018 Sunday, April 1%, 2018
Set by department
Second Call Friday, May 11, 2018 Sunday, July 1%, 2018
Contact your department first
Third Call Friday, July 13, 2018 Saturday, September 1%, 2018
to check your deadline
Fourth Call Friday, October 12, 2018 Saturday, December 1%, 2018

| The second, third and/or fourth call may be canceled due to the volume of the applications in the previous call(s).




II. FHREODOFHE PROCEDURES AFTER SELECTION
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II. FHREODOFHE PROCEDURES AFTER SELECTION

1 NOTIFICATION OF THE RESULT

A notification letter will be sent in writing to the Chair of the departments and applicants.

2 WHAT TO DO FOUR WEEKS BEFORE YOUR DEPARTURE
(1) Required Documents

Selected applicants must submit the following documents four weeks prior to the departure. If your departure date is

scheduled between April 1% to 30%, 2018, the grant may not be paid before the departure, but only after your return.

Required Documents Category 1 Category 2 Category 3
(1) [#2 FORM 2-1] Emergency Contact O @) O
. . /\  If traveling by
(2) Estimate for one-round airfare O O

air

Flight itinerary issued by a travel agent
/\  If traveling by

3 % Must include flight number(s) and schedule O O )

If the same information is provided in the (2), omit (3) o
4) Estimate for accommodation expense O O O
(5 Local Remittance Registration Application A Only if not yet submitted to SOKENDAI
(6) [#%z{ FORM 2-2] Change of Plan A Only if you wish to change the plan

(2) Payment
Based on the above documents submitted, the transportation and accommodation expenses will be paid before the

departure by rough estimate. The accounts will be adjusted upon your return. If you do not submit the documents four

weeks prior to the departure, all the expenses will be paid only after your return.

The following expenses (listed in the below box) will be paid only after your return, based on the receipts you submit.

The use and amount will be carefully reviewed whether they are appropriate to be covered by this program.

((1)-[c]) Transportation expense FROM an international airport close to the visiting institute TO the visiting institute
(2) Public transportation expense between cities

(4) Overseas Travel Insurance Expense (including liability coverage)

(5) Visa processing fee

(6) Others (Seminar registration fee and/or use-of-facility charge)

3 <CATEGORY 1 & 2 Only> IMPORTANT REMINDER FOR TRAVELING ABROAD
You are responsible for arranging passport, visa, purchase of flight tickets and overseas travel insurance policy
(including liability coverage), submitting documents required by the visiting institutes, and others.

| If you are a recipient of scholarships/fellowships, check the required procedure before departing japan.

| Submit the following documents by your departure date.

Category | Category | Category
Required Documents
1 2 3
(1) A copy of Overseas Travel Insurance Policy (including liability coverage) O O
(2) Notice Visit to Foreign Countries (submit to your department office) O O
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4 DURING THE PROGRAM

For changes in the Emergency Contact, notify the contact office immediately by submitting [#=X Form 2-2] Change
of Plan.
<Category 2 & 3 Only> Must submit [#&z= FORM 2-3] Monthly Report every month by email. When sending

the report, include your advisor’s e-mailing address in CC.

5 AFTER THE COMPLETION OF THE PROGRAM

(1) Required Documents

Submit the following documents within seven days upon your return.

Category Category Category
Required Documents
1 2 3
Original boarding pass stubs, or a proof of embarkation (if ticketless
AN
(1) system was applied, boarding gate information and/or self-printing O O I
traveling by air
ticket)
AN
(2) Original receipt of the airfare (e-ticket if considered as the receipt) I
traveling by air
3) Original receipt of the accommodation expense O O O
4) Original receipt of overseas travel insurance policy O O
(5) Original receipts of other possible expenses that may be covered by A If A If AN If
this program applicable applicable applicable
Credit card usage details
(6) A A A
XIf you use the credit card to pay any of the above expenses
7) [#:=X FORM 2-4] Final Report (Cover Letter) O @) @)

(2) Publishing the Result of Research supported by the Program

When publishing a paper as a result of the research supported by this program, please include an acknowledgment.

When requested, please contribute to the public relations of the University (e.g. writing and/or presenting a report).

IMPORTANT REMINDER

In principle, any change in the selected proposal is not accepted. If you are compelled to change the plan due to
exceptional circumstances, submit the [#k7{ FORM 2-2] Change of Plan one month prior to your departure. If any
change occurs after your departure, notify immediately the contact office using the same form.

If the selected proposal (including the budget plan) must be later modified significantly, the plan may be no longer
supported by this program.

The University is not responsible for damage (including the infliction of injury to another intentionally or negligently)
and/or accidents (including theft through inattention) during the program.

The University is not responsible for damage through fate (natural disaster, fire disaster and epidemic), damage due
to negligence (loss, fraud, disease and injury), and/or damage caused through breaking the law, public, order and

morals.

<For CATEGORY 1 & 2 students visiting overseas>

Participation to this program is not considered as a registration status of “study abroad,” so change of the student

status is not necessary.

10
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ATTACHMENT 1: Transportation Expenses for Institutes-Airport (One way)
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Transportation Expenses of Institutes—Airport (One way)

Students’ Transportation Expenses
) XIn case of over 100 km, student discount is applied.
';;10; Al Tst, ¢Including bus fees to the nearest station.
HThe nearest station: NII=Takebashi, NIJL/ISM/MIPR=Takamatsu
Location Narita Airport g A 1 " 5 R 5 5
Institutes| (The neareststa) (Aiport Terminal 2) Haneda Airport Itami Airport Kansai International Airport Chubu International Airport
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ATTACHMENT 2: Definition of “Areas 1-3” for the Accommodation Expenses

(1] 4128—2 oy T EBERRBETOI R, ZHhARURAMA ILIEROZFIZEIF52L0ET 3,

(WA IERDHIEET D,

DURR—IL BERITRUVTE Dy, dekithis, B thisi, dRRiEEL T2 TEDHDMBDSETEINSDv2  FILIAZT  FILAZ
T 2954 F  DARFRAY IR AP ITREAY  FINFRA TS T VAT7F7. RAAG7X 7 RAATI=7 A0FREY Fya,
RMILOAZREY NI HY—  TIVHIT RSL—  R—FUR RRAZF AT T4 IR FIHLI—ITRSY (T HFE., EILFY
7. A—IRSYAT . ShI4T URFZT7 . IIL—RZTFZRUERIILUN DO T ER L f=Hhig,

(2) ZHhA KiEMibiE L TI2] TR sH S Hhig K& O H 75 3 2R H#h 75 O thigh L O s (K FE R o

(3) Wt 7T Hhig (RIMERRL, ) PRk, 77U hihig R URBHIEEL T2 TEDH SNSRI FHHEE (U AR—IL, 441,
SVYUR—RURLALVTEED,) . AVFERV T KRBRE., J4JEV  RILRF RUEFBBLPVIZZENOQOEDOELLERRU =,

[2] [1)ISRE T Bt kithig, Bronithisi, i, KiFm g, 7O 7 i (REBERRLS ) dEakitig, 727U hithig, Eidihieg &%,
ROESITRET Bt LT 5,

(1) dbskihig LT AVAKEE AF SOOI ERS, ). TU—VSUR NI AFHE. N2 HERVSTTLERIZENLDO RTINS
L& (BEAVREBRURYTFTHEE (T T LERS ) EBRS)

(2) ERhisy A—OyNKE(FTEINADY  TILAZT D954 F DAXARXREAY AP ITREY  XILFRX TILST AOFRE b
WIAZRBY RS — BRI 7RUOVTEEH . MLAERLS ). TARSUR PALSUR, KTUTU . RIVER VS A TSRV
FNEDEBDELL(TYLREE. XTAIHBERVDFITHEEEZST,)

(3) AR TFIETHEE. FIHZRIV ARTIIL AT . AF2 DIz DINFD DUT MLARUVLA/VHRIZERLD
BEAnBL&

4) FOTHE(RIMERS, ) TETKETEILNRLSHD  FILAZT 9954 F  DARXREAY HFIREAY  FILXR TILST . R
CXRBY MIVIAZRRY RS —2  BILRDT 7, AT RURTSIZEDH DB ER ) . AVERD T T0VED RURILR AL TRIZZEN
SORANDELEL

(5) EKHhiE AXALBEQIATAIAKE. ETAVAKE. BAVFEERVA—RI—THVICENLDRETDELL

(6) KFMHhis, F—RFSUTRKERVZ1— P—SUFHEUICEFNLDORABOBELLIEWICRYRL 7EE ., S/ORLTHEERUASRY
TEBIZHEIELLENTAHERVT T LERS)

(7 7IUAhthig FIVAKE. IFHRAL, RRAL—ZaHERUVEA DV ILEEB T RIZENSOEBTOELL(TYLRESE. I T4
ERUHFITHEEERS)

(8) mtEiHhiE FEERERVEZINELL

[1] Area 1, Area 2, Area 3 in the guideline of the short—stay study abroad program by The Graduate University for Advanced Studies are as
follows:

(1) Area 1 is as follows:

Singapore, Moscow, Abidjan. North-America, Europe, the Middle—east [excluding Azerbaijan, Albania, Armenia, Ukraine, Uzbekistan, Estonia,
Kazakhstan, Kyrgyz, Georgia, Croatia, Slovakia, Slovenia, Tajikistan, the Czech Republic, Turkmenistan, Hungary, Bulgaria, Belarus, Poland,
Bosnia—Herzegovina, Macedonia (Former Yugoslavia), Moldova, Yugoslavia, Latvia, Lithuania, Rumania and Russia (excluding Moscow) designated
in [2]]

(2) Area 2 is as follows:

Oceania which is designated in [2] and except Area 1, and Area 3 [excluding Japan]

(3) Aria 3 is as follows:

Asia [excluding Japan], Latin America, Africa, Antarctica which are designated in [2]except Indo—China [including Singapore, Thailand,
Myanmar and Malaysia], Indonesia, the Republic of Korea, the Philippines, Borneo, Hong Kong and their surrounding Islands

[2) North America, Europe, Middle East, Oceania, Asia [excluding Japan], Latin America, Africa, Antarctica are designated[1])as follows:

(1) North America : the North American Continent [excluding the region south of Mexico], Greenland, Hawaii, Bermuda, Guam and their
surrounding Islands [excluding the West Indies, and Marianas (excluding Guam) ]

(2) Europe :the European Continent (Azerbaijan, Armenia, Ukraine, Uzbekistan, Kazak(h)stan, Kyrgyz, Georgian, Tajikistan, Turkmenistan, Belarus,
Moldova and Russia excluding

Turkey), Iceland, Ireland, Great Britain, Malta, Cyprus and their surrounding Islands

[including the Azores, Madeira and Canary Islands]

(3) The Middle East : the Arabian Peninsula, Afghanistan, Israel, Iraq, Iran, Kuwait, Jordan, Syria, Turkey, Lebanon and their surrounding Islands
(4) Asia [excluding Japan] : the Asian Continent [excluding Azerbaijan, Armenia, Ukraine, Uzbekistan, Kazak(h)stan, Kyrgyz, Georgia,
Tajikistan, Turkmenistan, Belarus, Moldova, Russia and the area designated in (3)], Indonesia, the Philippines, Borneo and their surrounding
Islands

(5) Latin America : the North American Continent south of Mexico, the South American Continent, the West Indies, Easter Island and their
surrounding Islands

(6) Oceania : the Australian Continent, New Zealand and their surrounding Islands, Polynesia, Micronesia, Melanesia and their surrounding
Islands [excluding Hawaii and Guam]

(7) Africa : the African Continent, Madagascar, the Mascarene Islands, Seychelles and their surrounding Islands [excluding the Azores, Madeira
and Canary Islands]

(8) Antarctica : the Antarctic and its surrounding Islands

[3) Daily allowance for the flight and voyage is to be paid as the amount of Area 3. [except for the daily allowance on the departure day and
the arrival day]
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= RBULWS&hHE Contact =

TR 29 FE 3B 31 HET FE30EE 48 1EHMS
Until March 31%, 2018 From April 1%, 2018
FIEER

Academic and Student Affairs Section
TEL. 046-858- (TBA)
EMAIL. (TBA)
(fAZEEDD. BEES - X—ILT7RLXIE,
ERMERFEDIRENFRI D, / Due to the on-going

organizational change in Hayama headquarters, the

ER - 2SR
EFRITRAR
International Affairs Section
TEL. 046-858-1519
EMAIL. kokusai@ml.soken.ac.jp

contact office after April 2018 will be announced later.)
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