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0. Academic Calendar (Gakunenreki “F4FJ&)

SOKENDAI’ s school year starts on April 1 and ends on March 31 of the following year.
The schedule in the Academic Calendar may vary from one academic year to another, but
the basic framework of the schedule remains the same for future school years.

The Academic Calendar for the school year 2011 is shown below.

The calendar for each year can also be checked on SOKENDAI’s website.
(http://www.soken.ac.ip).

Academic Calendar 2011 School Year

2011 School Year

[1st Semester (Zen Gakki FijZHi)] 2011. 4.1 ~ 2011.9.30
Spring Holiday (FZ{K3) 2011.4.1 ~ 2011.4.5
Entrance Ceremony (AZZ) 2011. 4. 7
Ist Semester Classes (RFHif%3E) 2011. 4.6 ~ 2011.9.30
Summer Holiday (B Z{K3) 2011.7.20 ~ 2011. 8.31
Examination Period (GXEx) 2011. 9.12 ~ 2011.9.30
Graduation Ceremony (“#NiFif75-20) 2011. 9.30

[2nd Semester (Kou Gakki % 5H])] 2011.10. 1 ~ 2012. 3.31
Entrance Ceremony (AZZ) 2011.10.13
2nd Semester Classes (8 FHAfZ3) 2011.10. 3 ~ 2012.2.29
Winter Holiday (%4Z{K3) 2011.12.17 ~ 2012.1.9
Examination Period (GiER) 2012. 2.16 ~ 2012. 2.29
Spring Holiday (FZ{KZ) 2012.3.1 ~ 2012.3.31
Graduation Ceremony (% L% 5-70) 2012. 3.23

$%¢  Student Seminars(Spring) (Gakusei-Seminar “#4&3I7)—) 2011. 4.7~ 4.8
3¢ Student Seminars(Autumn) (Gakusei—Seminar F4¥3I7—) 2011.10.13~10.14

1. Student Life (Gakusei—Seikatsu F4AA47%)

1—1. Student Register Number (Gakuseki-Bangou &3 5)
A student register number is assigned to each enrolled student. This number is

required for various clerical procedures and must be exactly remembered.

$¢Student Register Number for Regular Student (Seikisei 1F #4%)
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Academic Year of Personal | 3—year course: 01 at the top

Enrollment Number S5-year course: 51 at the top

% In the case of transfer/moving-in,3-year course; 91 at the top and

J-year course: 9 at the top.

Department Code
Regional Studies 01 | Functional Molecular Science 08 |Statistical Science 15
Comparative Studies 02 |Astronomical Science 09 |Polar Science 16
Japanese Studies 03 |Fusion Science 10 | Informatics 17
Japanese History 04 |Space and Astronautical Science 11 |Genetics 18
Cyber Society and Culture 05|Accelerator Science 12 |Basic Biology 19
Japanese Literature 06 |Materials Structure Science 13 [Physiological Sciences 20
Structural Molecular Science 07 |Particle and Nuclear Physics 14 |Evolutionary Studies of Biosystems 23

¢Student Register Number for Research Students (Kenkyuu—Sei #F%24:)
The first four digits and last two digits are assigned in the same manner as for

regular students. The “department codes” for research students are as follows.

Department Code
Regional Studies A1 | Functional Moleculer Science B2 |Statistical Science D1
Comparative Studies A2 | Astronomical Science B3 |Polar Science D2
Japanese Studies A3 |Fusion Science B4 |Informatics D3
Japanese History A4 | Space and Astronautical Science B5 |Genetics El
Cyber Society and Culture Ab  |Accelerator Science C1 |Basic Biology E2
Japanese Literature A6 | Materials Structure Science C2 |Physiological Sciences E3
Structural Molecular Science B1  |Paticle and Nuclear Physics C3  |Evolutionary Studies of Biosystems F3

$¢ Assignment of Student Register Numbers (Department Codes) for Other Students

“NO0” is assigned to Auditing Student with Credits (Kamokutou—Risyuu—Sei £} H %
JB1E4), “O0” to auditing students (Choukou—Sei FEi#E4), “T0” to special auditing
students(Tokubetsu—Choukou—-Gakusei 45 %I J#l 5% 52 /£ ), and “KO0” to Special
Research Students (Tokubetsu-Kenkyuu—Gakusei % BIAFZE54).

€ Contact
Educational Affairs Section (Kyoumu—-Gakari ##%4%/Hayama)
(T : 046-858 — 1523 kyomu@ml.soken.ac.jp)

1 —2. Student ID Card (Gakusei—-Shou “=4A )
A student ID card (Gakusei—-Shou Z*4EGE) is distributed to each student at the time of
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enrollment. This card identifies the person as a SOKENDAI student; the card must always
be carried by the student, and should not be lost or damaged.

@A student ID card is effective for three years (five years if the student is in the 5-year
course).

@ Upon graduation, withdrawal, or removal from register from SOKENDAI, a student
must immediately return his/her student ID card.

@If a student ID card is lost, stolen, or unusable due to damage, the “Application Form
for Re—issue of a Student ID Card” (Gakusei-Shou—Saihakkou-Negai “FEFEF-IE1T
Ji&) should be promptly submitted to the Student Welfare Section (Gakuseikousei
—-Gakari “2/EEA4R) at the Hayama Headquarters.

@If the effective period of the student ID card expires, a lost student ID card is found,
or a new student ID card is re—issued, the old student ID card is invalid and cannot be
used. The old card must be immediately returned to the Student Welfare Section.

@® The Application Form for Re-issue of a Student [D Card (Gakusei-Shou-
Saihakkou—Negai & GE FF ¥ 17 E) is downloadable from SOKENDAI’s website
(http://www.soken.ac.jp/student/paperwork/publication.html)

@ Contact

Student Welfare Section (Gakuseikousei-Gakari 42 J& 4= 4%/Hayama)
(T : 046-858— 1525 kousei@ml.soken.ac.jp)

1 — 3. Certificates (Shoumeisho REH] &)
@ Certificates to be issued by SOKENDAI
©For enrolled students

Certificate of Enrollment (Zaigaku—Shoumeisho fF53FFHE)(Japanese/English),
Academic Transcript (Seiseki-Shoumeisho f% #& :F B & )(Japanese/English),
Certificate for Expected Graduation (Shuryou—-Mikomi-Shoumeisho & T FLiAGERA
#)(Japanese /English), Certificate of Health Examination (Kenko—Shindansho &5
ZWrE) (Japanese/English), Certificate of Commutation (Tsuugaku—Shoumeisho
% 3F Bl #FE ) (Japanese), Certificate of Expected Teaching Certification
(Kyouin—Menkyojou-Shutoku— Mikomi-Shoumeisho #{ B %0 #F 1K B £5 F. A GiF BH
# )(Japanese), Certificate of Japanese Government Scholarship Student
(Kokuhi—-Gaikokujin—-Ryuugakusei-Shoumeisho [E & 7+ [E A B4 5= 4E FFBH &) (required
for Japanese Government Scholarship Students to extend the period of stay in
Japan), Certificate of Research Status (Kenkyuu—Joukyou— Shoumeisho HFZEHRI0
SEBAE), Student Discount Ticket (Gakuwarishou FE|FE), etc.

©For alumni/withdrawing students

Certificate of Graduation (Shuuryou—-Shoumeisho & T FFE BH &£ )(Japanese
/English), Academic Transcript (Seiseki—-Shoumeisho f% #& #iE B & )(Japanese
/English), Certificate of Withdrawal from the University (Taigaku—Shoumeisho &%
AERAE), etc.
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@ Certificate issuance fee
Certificates are issued free of charge (as of April 1, 2011). If a student wishes a
certificate to be delivered from the Hayama Headquarters to other than his/her
Department’ s Administration Office (Senkou—Tantou-Gakari EEIZHH Y4%)*) at each
Parent Institute (Kiban-Kikan & #% & B)*?, a self-addressed stamped envelope
should be provided to the Educational Affairs Section (Kyoumu—Gakari Z{%54%) at the
Hayama Headquarters.
@Issuance of certificates
The Application Form for Certificates (Shoumeisho—Hakkou—Shinseisho FiFBH &%
1THEEE) (or the Application Form for Student Discount if requesting a Student
Discount Ticket (Gakuwari-Hakkou-Shinseisho =5 #| ¥& 17 H i & )) should be
submitted to his/her Department’s Administration Office at his/her Parent Institute
(certificates may be directly requested from the Educational Affairs Section
(Kyoumu—Gakari #(#5{%) at the Hayama Headquarters).
@ Confirmation of identity.
When we deliver certificates, it is necessary to confirm your identity with the object
of personal information protection. Please give us your cooperation.
OApplication at a window
You might be requested to show us identity verification documents (student
card, driver license, etc).
OApplication by e—mail, physical-mail, or FAX
Please apply with an application form and a copy of identity verification
document. After confirmation of a copy of identity verification document at the
Hayama headquarters, we send it to you with a requested certificate.
(OYou can apply certificates by proxy, when it is difficult to apply yourself.
If you have any questions, please refer to the administration office at each
Parent Institute, or at the Educational Affairs Section at the Hayama
Headquarters.
@ Considerations on the issuance of certificates
Certificates for Enrollment (Zaigaku—Shoumeisho fF = fF BH #) (Japanese) and
Student Discount Tickets (Gakuwarishou “##|FF) are issued by the applicant’ s
Department’s Administration Office at each Parent Institute. Other certificates are
issued by the Educational Affairs Section (Kyoumu—Gakari Z#%5/%) at the Hayama
Headquarters. For certificates issued at the Hayama Headquarters, processing for
mail and delivery will require some time. Please submit applications approximately
two weeks in advance to allow enough time. When receiving an Application Form for
Certificates (Shoumeisho—Hakkou—Shinseisho FiF BA 3 ¥& 17 HF 55 3 ), the Hayama
Headquarters will, in principle, send the certificate to the applicant’s Department’s
Administration Office at each Parent Institute within three days of receipt of the

application (excluding Saturdays, Sundays, national holidays, and the period from
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December 29 to January 3).
@Student Discount Tickets

Student Discount Tickets (Gakuwarishou F#E(ZF) may be issued for students who

travel more than 100 km one way on JR lines.
@Purchase of student commuter passes

A student can use a student ID card (Gakuseishou “2ZEGE) to purchase a commuter
pass at a student discount rate for the route between his/her residence and the
station nearest the location of his/her Department. However, the card may not be
valid for some transportation services, including private buses. In such cases, a
Certificate of Commutation (Tsuugaku—Shoumeisho H“#FFBHE) is available with the
purchase of a student commuter pass. The Application Form for Certificates
(Shoumeisho—Hakkou—Shinseisho E B & 51T H 55 &) should be submitted to the
student’ s Department’s Administration Office at each Parent Institute or to the
Educational Affairs Section (Kyoumu—Gakari ##%54%) at the Hayama Headquarters.

% Certificates for international students
@ Certificate of Japanese Government Scholarship Student (Kokuhi-Gaikokujin—
Ryuugakusei-Shoumeisho [E 44 E A FAGEHE)

This certificate is issued to Japanese government scholarship students (Kokuhi-
Gaikokujin—Ryuugakusei [EZ 44 E A F/E) when certification of scholarship status
is required for visa renewal or agreement to rent a house.

@ Certificate of Receiving Honors Scholarship for Privately Financed International
Students (Shihi—Gaikoujin—-Ryuugakusei—Gakushuushoureihi—Jukyuu—-Shoumeisho #. % #h
(=R A B R B 52 AR RIE A )

This certificate is issued for those receiving the scholarship when certification of the

receipt of the scholarship is required for visa renewal or agreement to rent a house.

2¢ The Application Form for Certificates are downloadable from SOKENDAI’s website

(http://www.soken.ac.jp/en/currentstudent/informationlnternational.html#studentSup
ports).
@ Contact
[General] Educational Affairs Section (Kyoumu—Gakari ##%4%/Hayama)
(T : 046-858 — 1523 kyomu@ml.soken.ac.jp)
[For international students]
International Affairs Section (Kokusaikouryuu—Gakari [EFS%2 fiif%k/Hayama)
(T : 046-858 — 1527 kokusai@ml.soken.ac.jp)

*]1) “Department’ s Administration Office”(Senkou—Tantou—Gakari B3+ 24{%)
Each Parent Institute has an administration office responsible for education/
student affairs on behalf of the related Department of SOKENDAI.

*2) “Parent Institutes” (Kiban—Kikan F:A2HEES)
The eighteen research institutes affiliated with SOKENDAI are collectively called
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“Parent Institutes.”

1—4. Applications/Notices for Change (Henkou—Negai/Todoke 25 Jff « i)

Submit appropriate applications/notices for change to the student’s Department’s
Administration Office at each Parent Institute or the Educational Affairs Section
(Kyoumu—Gakari Z % #%) at the Hayama Headquarters for the cases listed below.
Especially, changes of address of the student must be immediately brought to the attention
of SOKENDAI because correct address information is required for communication with the
student.

Questions should be directed to the student’s Department’s Administration Office at
each Parent Institute or to the Educational Affairs Section (Kyoumu—Gakari Z(#5{%) at the

Hayama Headquarters.

Occasion Documents to be submitted
Transfer your Department Application to Transfer Department (Tensenkou-Negai &5 Jf)
Take a Leave of Absence Application for a Leave of Absence (Kyuugaku-Negai {RZ)
Return to school before the end of the Application to Return from a Leave of Absence
approved absence period (Fukugaku-Negai 18 5)
Return to school after the end of the Notice to Return from a Leave of Absence
approved absence period (Fukugaku-Todoke %))

Transfer from SOKENDAI to another university |Application to Transfer University (Tengaku-Negai 45K

Studying abroad at a foreign graduate school Application for Studying Abroad (Ryuugaku-Negai #4)

Withdrawal from SOKENDAI Application to Withdraw (Taigaku-Negai 1&F§)

Attending lectures at another university Application for Attending Lectures at Another University (Tokubetsu
-Choukou-Haken-Gakusei-Negai & B/l & 745 F)

Finishing lectures at another university Report for Attending Lectures at Another University (Tokubetsu-

Choukou-Haken-Gakusei-Rishuuhoukokusho #li&REZE BEREE)
Receiving supervision at another university |Application for Receiving Supervision at Another University
(Tokubetsu-Kenkyuu-Haken-Gakusei-Negai # MM 72IRE 724 FE)

Finishing supervision at another university |Report for Receiving Supervision at Another University (Tokubetsu-Kenkyuu-Haken-
Gakusei-Kenkyuushidou-Houkokusho 3IBFNRE A M A EREE)

Change of address Notice for Change of Address (Juusho-Henkou-Todoke %A EfR)

Change of emergency contact Notice for Change of Emergency Contact (Kinkyuu-Rennrakusaki-
Henkou-Todoke — ER G L4 5 )

Loss of student ID card Application for Re-issue of a Student [D Card (Gakuseishou-Saihakkou
Negai 4 EF¥ITR)

Change of last (first) name Notice for Change of Name (Kaiseimei-Todoke 2tit:(%)m)

Establishing/renewing an extracurricular activity |Application for Establishing/Renewal of an Extracurricular Activity
(Kagaikatsudou Dantaikyoka-Keizoku-Negai ZE4ME BN (A7 vl - fkfiliE)
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Dissolving an extracurricular activity Dissolution Notice of Extracurricular Activity (Kagaikatsudou-Dantai-
Kaisan-Todoke #E4ME B R (A AE )

Joining an outside party for an extracurricular | Application Form for Joining an Outside Party (Gakugaidantai-Kanyuu-

Activity Kyoka-Negai FAHHMAGE AT EE)

Change of bank account for tuition payment Registration Document for Bank Account (Yokinkouza-Furikae-Iraisho
e A REKEE)

Change of means or route of commutation Commuter Information (Tsuugaku-Kukan-Todoke %X j8)

Traveling abroad Notice for Visiting Foreign Countries (Tokou-Todoke JEfi/&)

% Applications/notices for change are downloadable from SOKENDAI’s website
(http://www.soken.ac.jp/student/paperwork/procedure.html).
[Note] The Registration Document for Bank Account (Yokinkouza—Furikae—Iraisho T8
& O HR K 38 £ ) is not available on the Website. Please contact the
Accounting Section at the Hayama Headquarters to request the form.
@ Contact
[General] Educational Affairs Section (Kyoumu—Gakari Z#%4%/Hayama)
(T : 046-858 — 1523 kyomu@ml.soken.ac.jp)
[Student ID card/Extracurricular activity]
Student Welfare Section (Gakuseikousei—Gakari /£ B4 4% /Hayama)
(T :046-858— 1525 kousei@ml.soken.ac.jp)
[ Traveling abroad]
International Affairs Section (Kokusaikouryuu—Gakari [E A #if%/Hayama)
(T : 046-858 — 1519 kokusai@ml.soken.ac.jp)
[ Tuition payment] Accounting Section (Keiri-Gakari #%¥if%/Hayama)
(Tie: 046-858— 1514 keiri@ml.soken.ac.jp)

1—5. Take a Leave of Absence (Kyuugaku {K%:), Return to school (Fukugaku &%),
Withdrawal (Taigaku 3B %), Removal from Register (Joseki F% £&), Re—Admission
(Sai-Nyuugaku # A %), and Studying Abroad (Ryuugaku £4%%)

In the case of prolonged absence from school due to illness or for other reasons or if
withdrawing from the University, prescribed procedures must be followed.
(MTake a Leave of Absence (Kyuugaku {K%%)

1. To be continuously absent from school for two months or more due to illness or for
any other reason, the necessary information on the “Application for a Leave of
Absence” (Kyuugaku—Negai {K“£fE) should be filled in and the Form signed by the
student’ s supervisor (Shidou—Kyouin ¥§E# &) should be submitted to the student
’s Head of Department (a note from a medical doctor is also required to document
an absence from school due to illness). Absence from school is permitted after
approval at the School Faculty Meeting.

2. Absence from school may not exceed two years in total.
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3. The period of absence from school is excluded from the period of attendance at

school. Regardless of absence from school, the student’s year advances.

4. If absence from school is approved before the tuition payment deadline (April for
the first semester or October for the second semester), the tuition payment for the
approved absence period is waived. If the absence from school begins after the
tuition payment deadline (in the middle of a semester), the tuition fee for the
semester must be paid.

5. Prior to application for a leave of absence, a student would be better off consulting

the Department’s Administration Office at the Parent Institute or the Hayama

Headquarters to ensure that there are no problems with tuition payment, course
registration before absence from school or after re—enrollment, and the period of
attendance at school.

6. Students receiving scholarships from the Japan Student Services Organization
(JASSO) (Nihon—Gakusei—shien—Kikou H A4 K42 #4) must submit the
“Application for a Leave of Absence ” (Kyuugaku—-Negai {KZfE) and the “Notice
for Change of Registration Status to JASSO”(Idou-Negai /Todoke ZE#EFE(JE)) to
be absent from school.

@Return to school (Fukugaku 15%52)

1. When the approved absence period expires, the necessary information on the
Notice to Return from a Leave of Absence” (Fukugaku-Todoke 18%)f) should

be filled in and submitted to the student’s Head of Department.

[13

2. If the reason for absence from school is resolved before the end of the approved
absence, the student may re—enroll without waiting for expiration of the approved
absence period. For re—enrollment, the necessary information on the “Application
to Return from a Leave of Absence” (Fukugaku—Negai 1§ %J#) should be filled in
and the Form signed by the student’s supervisor should be submitted to the
student’s Head of Department. Re—enrollment is permitted after approval at the
School Faculty Meeting.

3. Students receiving scholarships from the Japan Student Services Organization
(JASSO) (Nihon-Gakusei-shien-Kikou H A/ HEHEME) must submit the
“Notice to Return from a Leave of Absence” (Fukugaku-Todoke 1H%%J) and t
he “Notice for Change of Registration Status to JASSO”(Idou—Negai /Todoke
BEHFA(JE)) to re—enroll.

@Withdrawal (Taigaku &%)

1. To withdraw from the University, the necessary information on the “Application to
Withdraw” (Taigaku—-Negai 1B%#J#) should be filled in and the Form submitted
signed by the student’s supervisor to the student’ s Head of Department.
Withdrawal is permitted after approval at the School Faculty Meeting.

2. To withdraw from the University in the middle of a semester, the tuition fee for the

semester must, in principle, be paid.
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3. Prior to application for withdrawal, a student would be better off consulting the

Department ~ s Administration Office at the Parent Institute or the Hayama

Headquarters.
4. Students receiving scholarships from the Japan Student Services Organization
(JASSO) (Nihon-Gakusei-Shien-Kikou H A</ 34 #A#%) must submit both the
Notice for Change of Registration Status to JASSO (Idou—Negai/Todoke Z#fJiE
(J&)) and the scholarship certificate to withdraw from the University.
@®Removal from register (Joseki [REE)

Students will be removed from register for the following causes.

+ The maximum period of enrollment is exceeded.
« Re—enrollment is impossible after an absence period of two years.
+ Students who are not exempted from tuition payment or who are allowed to
postpone tuition payment can not pay the tuition fee by the specified deadline.
+ Students fail to pay the tuition fee even after receiving a reminder.
(®Re-admission (Sai-Nyuugaku FFA%?)

If a student graduating or withdrawing from a School of SOKENDAI wishes to re—enroll
in the same or another School of SOKENDAI, he/she may be permitted to enroll in the
appropriate year of the School after an entrance examination unless education/research
activities at the School are affected.

Prior to application for re—enrollment, an applicant would be better off consulting each
Department’ s Administration Office at the Parent Institute.

®Internal transfer (Iseki/Tensenkou F%£E « #ir 551 )
If a student wishes to transfer to another School or Department of SOKENDAI, the
necessary information should be provided on the “Application Form for Internal Transfer”
(Iseki/Tensenkou—Negai 1 £& - B FE) after full consultation with the student’s
supervisor. Then, the Form signed by the applicant’s supervisor should be submitted
to the Head of Department.
(DTransfer to another university (Tengaku #5%7)

If a student wishes to transfer to another graduate school, the necessary information
should be provided on the “Application to Transfer University” (Tengaku— Negai 5%
J##) and the Form signed by the student’s supervisor should be submitted to the Head of
Department.

(®Studying abroad (Ryuugaku £4%2)

To study abroad at foreign universities, the necessary information on the ”Application
Form for Studying Abroad” (Ryuugaku—-Negai 4 “#J#) should be provided and the Form
signed by the student’s supervisor submitted to the applicant’s Head of Department.
Studying abroad is permitted after approval at the School Faculty Meeting.

1. Study abroad is usually limited to one year. The period may be extended for up to

one more year if unavoidable circumstances are recognized.

2. The tuition fee must be paid for the period of studying abroad.
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@ Contact
Educational Affairs Section (Kyoumu—Gakari ##%4%/Hayama)
(T : 046-858 — 1523 kyomu@ml.soken.ac.jp)

1—6. Counseling Services for Students (Gakusei-Soudan “F4FH#K)
@ General student life issues
For general student life issues, counseling services are provided by each
Department’s Administration Office at each Parent Institute or by the Student Welfare
Section (Gakuseikousei-Gakari F/EJE44%) at the Hayama Headquarters.
@\Mental health care
Mental health care services are available at SOKENDAI for students suffering from
psychiatric problems arising from their lives as students, including worries about
person—to—person relationships and your own personalities.
Mental health care services are provided by counselors once a month at each Parent
Institute. In addition, counseling by e—mail is always available.
$% For dates of mental health services provided by counselors, the Department’s
Administration Office at each Parent Institute should be contacted.
% To consult on mental health issues by e-mail, contact soudan@soken.ac.jp
(available for SOKENDAI students only).
@ Consultation service about educational issues.
We have a consultation service at Hayama Headquarters, which accepts 24 hours
inquiries such as harassment by e—mail.
3¢ Consultation service about educational issues (E-mail) :
gakusei_consult@ml.soken.ac.jp (only for students of SOKENDAI )
@ Contact
Student Welfare Section (Gakuseikousei—Gakari 4 JE 4 4%/Hayama)
(T : 046-858 — 1525 kousei@ml.soken.ac.jp)

1—7. Health Examination/Health Management (Kenkou-Sindan fgtEZ2 W)

SOKENDAI provides health examinations for all students (excluding Nom-Regular
Research Students) once a year. For details, contact each Department’s Administration
Office at each Parent Institute or the Student Welfare Section (Gakuseikousei-Gakari “F4=
JEA£%) at the Hayama Headquarters.

@ Contact
Student Welfare Section (Gakuseikousei—-Gakari %84 {% /Hayama)
(T : 046-858 — 1525 kousei@ml.soken.ac.jp)

1—8. Tuition Fee (Jugyouryou %38}

(DTuition fee
The annual tuition fee is 535,800 yen (for the academic year 2011)
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$¢ The tuition fee may be revised in the future.

@Payment of the tuition fee

1.

2.

7.

Tuition fee should be paid by installment payment, one for the first and one for
the second semester.

Usually, the tuition fee is withdrawn from the bank account which the student
registered to the university.

To set up automatic withdrawal from registered bank account, the student must
submit the “Registration Document for Bank Account/Application for the Use of

»

(Yokinkouza—-Furikae-Iraisho/Jidouharaikomi-Riyou—
Moushikomisho FE 4 [ 4R 34K 4H & - B B FAA R H HIA E) These documents

are also required if the bank account for tuition fee payment is to be changed.

Automatic  Payment.

If required, request for the “Registration Document for Bank Account/Application
for the Use of Automatic Payment” (Yokinkouza—-Furikae—Iraisho/Jidouharaikomi-
Riyou-Moushikomisho FE4x 1 FER K HEE - B B$A AR A E) may be made
to the Accounting Section (Keiri-Gakari #&¥E{%) at the Hayama Headquarters.
The tuition fee may be paid to a bank account designated by SOKENDAI, instead
of being withdrawn from the student’s bank account. If it is so desired, the
Accounting Section (Keiri-Gakari #%¥££%) at the Hayama Headquarters should be
informed of the request. Note that the bank transfer fee will be borne by the
student.

The tuition fee for the entire year may be paid at once upon tuition payment for
the first semester. Requests should be made to the Accounting Section
(Keiri-Gakari #%¥E4%) at the Hayama Headquarters.

In principle, any tuition fees once paid may not be refunded.

(@Payment deadline

1.

The installments of the tuition fee for the first and second semesters will be
withdrawn from the registered bank account on April 27 and October 27,
respectively (or on the next business day if the bank is closed on that day). The
appropriate sum should be deposited into the bank account by the day before
withdrawal. If the money cannot be withdrawn from the bank account due to
insufficient funds, it will be withdrawn on the 27th day of the next month (or on the
next business day if the bank is closed on that day). Note that the withdrawal fee
will be borne by SOKENDAL.

If the tuition fee is not paid by the due date of payment, the student is removed

from the register in accordance with SOKENDAI’ s university rules.

Students who have not paid tuition fee may not be approved for any change in
status, including graduation, absence from school, and withdrawal from school.
If a delay in tuition payment is expected, the student’ s Department s

Administration Office at the student’s Parent Institute should be consulted.
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@Exemption from/postponement of tuition payment
(Jugyouryou-Menjo* Choushu-Yuuyo 15231452 Bk - 504 T)
@ Students eligible to be exempted from tuition payment
(1) A student who demonstrate financial hardship and who has maintained an
excellent academic record
(2) A student who has difficulties in paying the tuition fee because a person mainly
funding his/her school expenses has died or because the student or the main
funding person suffers has suffered hardship from damage caused by natural
disasters, such as wind and flood, within six months prior to the due date of
tuition payment for each semester
(3) A student to whom (2) is applicable and whom the President recognizes as
having reasonable cause to be exempted from tuition fee.
@ Students eligible to postpone tuition payment
(1) A student who has difficulties in paying tuition fee by the due date of payment
for economic reasons and who has maintained an excellent academic record
(2) A student who is missing
(3) A student who has difficulties in paying the tuition fee because the student or a
person mainly funding his/her school expenses has suffered hardship from damage
caused by natural disasters
(4) A student for whom unavoidable circumstances is recognized
@ Proceedings
To apply for the exemption or postponement, the following documents should be
submitted to the Student Welfare Section (Gakuseikousei—Gakari “F/EJEA£R) at
the Hayama Headquarters by April 30 for the first semester or by October 31 for

the second semester (the deadline for application differs depending on the academic

year and will be separately noticed; submit the documents by the appropriate

deadline for each academic year).
(1) Application for Tuition Exemption (Jugyouryou—Menjo—Negai 5 2} 50 BRFE)

(for exemption)

(2) Application for Postponing Payment of Tuition (Jugyouryou—-Choushu-Yuuyo—

Negai 5% EHEINE T ) (for postponement)

This application is also required at the time of application for tuition exemption.

(3) Statement of family circumstances
(4) Certificates (attach all applicable from (a) to (d) below.)

(a) To apply for the exemption/postponement because a person funding the
student’s school expenses has died, a document to certify the person’s death,
such as a certificate of death and postmortem certificate, is required.

(b) To apply for the exemption/postponement because the student/the funding
person has suffered hardship from damage caused by natural disasters, a

| 7R

Certificate of Victim (Risai-Shoumeisho & ZEBH ) and a document to certify
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the amount of damage (issued by the appropriate municipal government, police
department, or fire department) are required.
(¢) Document to certify income status
(d) Other certification documents for reference
@ Amount exempted from the tuition fee
If the exemption is approved, all or half the tuition fee for the corresponding
semester is exempted.
@ Considerations

1. When the Application for Tuition Exemption (Jugyouryou—-Menjo—Negai %}
o BREE) is submitted and accepted, tuition payment may be postponed until a
decision on the exemption has been made.

2. If the exemption is refused after examination, or if a half exemption of the
tuition fee is approved, the specified amount of the tuition fee must be paid by
the payment due date.

@ Procedures for tuition payment at the time of change in status
Different procedures for tuition payment apply depending on the period of
absence from school or withdrawal from the University. See “1-5. Take a Leave of

Absence, Return to school, Withdrawal, Removal from Register, Re—Admission, and

Studying Abroad ” (on page 19).

@ For Japanese government scholarship students (Kokuhi—Gaikokujin—-Ryuugakusei

= # S0 N E)

Japanese government scholarship students are exempted from tuition payment.
@ Contact
[General] Educational Affairs Section (Kyoumu—Gakari Zi#%4%/Hayama)
(Tie : 046-858 — 1523 kyomu@ml.soken.ac.jp)
[ Tuition exemption/postponement]
Student Welfare Section (Gakuseikousei-Gakari 4 &4 4% /Hayama)
(Tie : 046-858 — 1525 kousei@ml.soken.ac.jp)
[For international students]
International Affairs Section (Kokusaikouryuu—Gakari [E R4 fiif%k/Hayama)
(T : 046-858 — 1519 kokusai@ml.soken.ac.jp)
[ Tuition payment] Accounting Section (Keiri-Gakari #&¥{%/Hayama)
(T :046-858—1514 keiri@ml.soken.ac.jp)

1—9. Registration Fee (Nyuugakuryou AZ£E}l)
Those who wish to request postponement or exemption of payment of the registration fee
are required to submit an application to the President, SOKENDAI.
If the application is approved for postponement, the student must pay the registration
fee by September 15 (or March 15 for registration in the second semester).

If the application is not approved for exemption, the student must pay the registration
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fee within 14days from the notification date.

If those who are notified the approval of postponement or the disapproval of exemption

of the registration fee by SOKENDAI did not pay the registration fee by the appointed day,

the student will be removed from the register in accordance with SOKENDAI’ s university

rules.
@ Contact
Student Welfare Section (Gakuseikousei-Gakari 4254 4% /Hayama)
(T : 046-858 — 1525 kousei@ml.soken.ac.jp)

1—10. Student Insurances (Gakusei-Hoken F/Ef&[)

SOKENDAI requires that all students take out the “Personal Accident Insurance for
Students Pursing Education and Research” (Gakusei-Kyouiku—Kenkyuu—Saigai-Shougai—
Hoken “FAZE WL S EEZELRER) and the “Third Party Liability Insurance Incident to
Disaster and Accident Insurance for Student Education and Research”
(Gakkensai—Futaibaishou—Sekinin—Hoken =} &A1 H 5 E B AR IR) offered by the Japan
Educational Exchanges and Services (JEES) as security against accidents.

At registration, students must purchase these insurances for the standard period of
attendance at school (three years for 3-year course students and five years for 5-year
course students). After the insurance period expires, a student must take out the
insurances again to continuously maintain his/her status as a SOKENDAI student.

At the time of a change in status, including absence from school, the prescribed

procedures regarding the insurances must be followed (the scope of insurance may be

changed). For details, contact the Student Welfare Section (Gakuseikousei—Gakari /£
A 4%) at the Hayama Headquarters.

Any accident or damage should be immediately reported to the Student Welfare Section
(Gakuseikousei—-Gakari =4 JEA44%) at the Hayama Headquarters. At the same time, the
necessary forms should be requested and submitted to the same section. After treatment
is completed, insurance claims should be filed with the Student Welfare Section
(Gakuseikousei-Gakari F/EJE44%) at the Hayama Headquarters.

(O Personal Accident Insurance for Students Pursuing Education and Research

(Gakusei—Kyouiku—Kenkyuu—Saigai-Shougai-Hoken %42 ZUE WFFE 5K 45 R [R)
This insurance aims to reduce economic hardship, including treatment expenses,

when an injury, residual disability, or death of a student occurs in the course of

educational/research activities, commutation, or extracurricular activities.

O Third Party Liability Insurance Incident to Disaster and Accident Insurance for

Student Education and Research (Gakkensai—Futaibaishou—Sekinin—Hoken A 4
7 W5 AE AT PRBR)

This insurance is intended to compensate for legal costs arising from a student
injuring any other person or damaging any other person’s property in the course of

regular academic activities, school events, or related travels.
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@ Contact
Student Welfare Section (Gakuseikousei-Gakari 4= JE 4% /Hayama)
(T : 046-858— 1525 kousei@ml.soken.ac.jp)

1—11. Support for International Students (% F4 3 #2)
@ Accommodations for international students (Ryuugakusei—Shukusha #8415 4)

SOKEDNAI does not have accommodations for International Students. However,
International Students may be able to utilize the accommodations of the Parent
Institutes and/or a public rental housing of Urban Renaissance Agency (UR agency) if
it is available. For details, they should contact the Department’s Administration
Office at each Parent Institute or the Hayama Headquarters. Moreover SOKENDAI
may be able to provide international students with the system under which the
university might be a guarantor when the students rent a private apartment, on
condition that they join “Comprehensive Renter’s Insurance for Foreign Students
Studying in Japan” mentioned below. The Tokyo International Exchange Center
(Tokyo—Kokusai— Kouryuukan B [EBEACHiifE) will also occasionally post information
about accommodations.

@ Comprehensive Renter’ s Insurance for Foreign Students Studying in Japan
(Ryuugakusei—Juutaku—Sougou—-Hoshou—Seido 4 FA4F S & 18 il )

This system aims to ease international students’ transition into private residences
by reducing their difficulties in finding guarantors and lessening the mental/economic
burden of the guarantors. For details, see the following Website.

Website of the Japan Educational Exchanges and Services

http://www.jees.or.jp/crifs/pdf/crifs_en.pdf

& Contact
International Affairs Section (Kokusaikouryuu—Gakari [EFS%2 iif%k/Hayama)
(T : 046-858 —1519/1527 kokusai@ml.soken.ac.jp)

1—12. Extracurricular Activities (Kagai—-Katsudou Ff#ME& &)
SOKENDAI students may establish organizations for extracurricular activities that are
compatible with SOKENDAI’ s educational objectives. The procedures for establishing

extracurricular activities are classified as follows.

Procedure Application/notice form Timing

Establishing new Application for Establishing/Renewal |As needed
extracurricular activities | of an Extracurricular Activity
(Kagaikatsudou—Dantaikyoka—Keizoku
—Negai aRAME B AT AT - Mk i)
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Continuing extracurricular

activities in May of the

Application for Establishing/Renewal

of an Extracurricular Activity

End of April in the

year the activity is

curricular activities

Activity (Kagaikatsudou—Dantai—Kai
AR A B A g s )

—san—Todoke

following academic (Kagaikatsudou—Dantaikyoka—Keizoku |renewed
year or later —Negai AfRAME B FHRFT AT - kLR
Dissolution of extra— Dissolution Notice of Extracurricular|As needed

Joining an outside

Application Form for Joining an

As needed (consult in

Party Outside Party (Gakugaidantai— advance if a certificate
Kanyuu-Kyoka-Negai “##MH{ANIA | of permission to join
7F Al ) issued by the outside

party is required.)
@ Contact

Student Welfare Section (Gakuseikousei-Gakari 42 JE44%/Hayama)
(T : 046-858 — 1525 kousei@ml.soken.ac.jp)

1—13. Safety (Gakusei—no—Anzen FADZE4E)

Some Parent Institutes also provide practical training, including firefighting training;
students should not hesitate to participate actively in such training programs.

For inquiries regarding safety—related matters, contact the Department’s Administration
Office at each Parent Institute or the Student Welfare Section (Gakuseikousei-Gakari :/E
JE A 4%) at the Hayama Headquarters.

@ Contact

Student Welfare Section (Gakuseikousei-Gakari “#4JE44%/Hayama)
(T : 046-858 — 1525 kousei@ml.soken.ac.jp)
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2. Scholarship (Shougakukin %% 4>)

2—1. Scholarship by the Japan Student Services Organization

(for only Japanese Students)
@ Japan Student Services Organization (Nihon—-Gakusei-Shien—Kikou H A4 {2 1)
The Japan Student Services Organization (JASSO), established by law, aims to support

the development of creative individuals who are a well-rounded character and will
become the leaders of society in the next generation. It provides student services, such
as scholarship loan programs, to provide equal opportunities in education. JASSO offers
scholarship loans to students who have difficulty pursuing their studies for economic
reasons. The money refunded by those students after graduation is used to help other
students in turn.

@ Purpose of scholarships

The purpose of scholarship loans for graduate students is to foster educators,

researchers, and professionals pursuing advanced specialties.

@ Amount to be borrowed on a monthly basis and loan period
(1) Amount to be borrowed on a monthly basis (For the academic year 2011)

OCategory 1 loans (interest free)

Category Monthly amount
3-year doctoral course 80,000yen
5-year doctoral course (in the 3rd to 5" years) or 122,000yen

5-year doctoral course (in the 1st and 2nd years) |50,000yen
or 88,000yen

OCategory 2 loans (with interest)
The amount to be borrowed on a monthly basis may be set at 50,000 yen, 80,000
yen, 100,000 yen, 130,000 yen or 150,000 yen.
$¢ There are two additional programs: “Emergency Application (Kinkyuu-Saiyou
EXZEEH),” which supports students whose household circumstances suddenly
change, and “Temporary Application (Oukyuu-Saiyou J& = £% ), ” which
supports students who may have continuous economic difficulties due to sudden
changes in household circumstances. For details, contact the Student Welfare
Section (Gakuseikousei-Gakari “£A4-JEE44%) at the Hayama Headquarters.
(2) Loan period
The loan period is usually the standard period of attendance at school.
@ Cligibility and application procedures
Students should contact the Student Welfare Section (Gakuseikousei—-Gakari 4 &
4%) at the Hayama Headquarters.
@® Recommendation and selection
(1) The University’s selection committee may decide that a SOKENDAI student meets

its “recommendation criteria” after discussion of the applicant’s eligibility in terms of
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his/her character, health conditions, academic ability/potential, and his/her family’s
economic conditions based on the application, academic transcript, and other
documents. In such a case, the student will be recommended to JASSO.
(2) JASSO evaluates related documents, including applications and records of such
student, in making its decision.
@ Timing of JASSO’s decision and its method of notification
(1) A notice of JASSO’s decision arrives about two months after the submission of a
recommendation document by SOKENDAI.
(2) Students are informed the result of selection from SOKENDALI.
(3) JASSO does not respond to any direct inquiry by an applicant.
@® How to receive a stipend
(1) A student must have an ordinary savings account under his/her own name at a bank
headquarters, branch, or sub—branch to receive a stipend.
(2) Usually, a stipend is transferred to the bank account once a month.
(3) The first transfer is three or four months after the program starts, at which time, the
first three or four months of the loan are paid at once.
@ Rules for scholarship students
(1) Scholarship students must abide by scholarship—related and other rules defined by
JASSO, follow the directions of JASSO and SOKENDAI, and strive to
maintain/improve their quality.

If a scholarship student fails to maintain the appropriate standards by performing
poorly academically, committing disciplinary transgressions inside/outside SOKENDAI,
or behaving improperly in any other way, the scholarship loan shall be terminated.
When a scholarship student’s family economic circumstances improve, he/she is
requested to forgo further scholarship loans.

(2) A student who gains full-time employment after being selected as a scholarship loan
recipient is requested to cease receiving scholarship loans.
@ Repayment
Repayment starts six months after the end of the loan period (by deduction from the
recipient’s bank/postal savings account) and is to be completed within a designated
period. Payment may be in monthly or a combination of monthly and semi—annual
installments. Students will choose the best way to repay.
@ Postponing repayment
If a student who has received scholarship loans for study as an undergraduate or in the
first half of a masters/doctoral course is admitted to SOKENDAI, loan repayment may be
deferred by submitting the ”Certificate of Enrollment to JASSO.”
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% Exemption from Repayment for Category 1 Loans

In the 2004 academic year, the old exemption system for recipients holding
educational or research positions for a certain period of time was abolished and a
new system was introduced that fully or partly forgives scholarship loans for those
who have demonstrated outstanding achievement while in school (For those who
became recipients in the 2003 academic year or earlier, the old exemption system
is still applicable).
The academic achievements of applicants, including publications in their fields of
specialty, are comprehensively evaluated to determine eligibility for forgiveness of

loans under this new system.

@ Contact
Student Welfare Section (Gakuseikousei-Gakari %454 4% /Hayama)
(T :046-858— 1525 kousei@ml.soken.ac.jp)
JASSO (Japan Student Services Organization HA#/ESCHEHEME) T:0570-03-7240

2—2. JSPS Research Fellowships for Young Scientists
For details, see the following Website.
http://www.jsps.go.jp/english/e-pd/pddc.htm

2— 3. JSPS Post Doctoral Fellowships for Research Abroad
For details, see the following Website.
http://www.]jsps.go.jp/english/e—pd/ab.htm

2—4. National Education Loan

SOKENDAI students (including newly enrolled students) may use the “National
Education Loan” program. This program is a public system for financing education
expenses. Students may borrow up to 2,000,000 yen to be repaid in ten or fewer years.

For details, contact a nearby branch of the Japan Finance Corporation
(Nihon-Seisaku-Kinyuu-Kouko H KB 4:fl/A#) or the Educational Loan Call Center
(Navidial: 0570-008656 or 03-5321-8656).

Website http://www.jfc.go.jp/kyouiku/index.html

2—5. Other Scholarship Programs (Research Grants) (Kenkyuu—Josei #/F%28)5%)
@Grants offered by private foundations (Minkan—Dantai-Shougakukin B &1E5324r)
Information on other scholarship programs (research grants) offered by private
foundations (most programs for Japanese Students only) is available on SOKENDAI’ s
website (http://www.soken.ac.jp).

Since the application methods vary depending on the foundation, it is recommended
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that prospective applicants check the information provided on the website and file
applications well in advance.
@ SOKENDAI’s Nagakura Research Incentive Award (Nagakura—Shou &8 E)

This is an award endowed by SOKENDAI’s first President, Saburo Nagakura, to
encourage outstanding students and contribute to the creation of cutting—edge academic
fields. The selection committee for this Award selects winners from the nominees
recommended by the Heads of Departments.

@SOKENDAI President’s Award (Gakutyou—-Shou F&EH)

To award research grants to those whose research for a doctoral degree is well
planned or already being conducted and which reflects Sokendai’s philosophy of “high
expertise and broad perspective” in research and education.

@ Contact

[Research Grants/Nagakura Research Incentive Award/President’s Award]

Research Coordination Section (Kenkyuu-Kyouryoku—Gakari #FZE#, 114%/Hayama)
(ToL: 046-858 — 1539 kenkyo@ml.soken.ac.jp)

[Scholarship] Student Welfare Section (Gakuseikousei—-Gakari #4284 4% /Hayama)
(T : 046-858 — 1525 kousei@ml.soken.ac.jp)

2—6. Scholarships for International Students (Ryuugakusei—no—Shougakukintou-Seido 4%
A DB I )
@ Japanese Government Scholarship Students (recruitment only in Japan)
(Kokuhi-Gaikokujin—Ryuugakusei (Kokunai-Saiyou) [E% s\ E A A (ENEH)

In an effort to motivate privately—financed international students and promote
international student exchange, the Ministry of Education, Culture, Sports, Science and
Technology (MEXT) selects as Japanese Government Scholarship Students from among
high achieving international students. Notification of recruitment to universities usually
starts around September and the deadline for document submission to MEXT is early
December.

Website of MEXT: http://www.mext.go.jp/a_menu/koutou/ryugaku

(Japanese only)
@ Honors Scholarship for Privately Financed International Students

(Shihi-Gaikokujin-Ryuugakusei-Gakushu-Shoureihi %A% & [E A B2 52 4 528 2 fh )

JASSO supports a scholarship system for privately—financed international students who
have demonstrated excellent academic performance and character and who attend
universities or other institutions in Japan, but have difficulties in pursuing their studies
for economic reasons. The acceptance of applications usually starts in April, and the
deadline for document submission to JASSO is the end of May. Those who wish to
apply for the scholarship should submit a “Declaration of Application for Scholarship of
Private Foundations” (Minkan—-Zaidantou—Shougakukin—Jyukyu—Shinseisho (E&[H B[4

e fE 5 2) to the Hayama Headquarters in April for the first semester and in
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September for the second semester. For details, see the following website.

http://www.jasso.go.ip/scholarship/shoureihi.html (Japanese only)

@ Scholarships from private foundations
(Minkan—Zaidantou—Shougakukin & B [ 25 5552 4> )
Information on other scholarship programs (research grants) offered by private

foundations is available on SOKENDAI’s website http://www.soken.ac.jp/en/

currentstudent/privFoundScholarship.html). Since the application methods vary

depending on the foundation, it is recommended that prospective applicants check the
information provided on the website and file applications well in advance. If a student
wishes to apply for a scholarship from a private foundation (recommended by the
University), he/she should submit a “Declaration of Application for Scholarship of
Private Foundations” (Minkan—Zaidantou-Shougakukin—Jukyuu—Shinseisho E &} [ %
T2 A FEE) to the Hayama Headquarters in April for the first semester and in
September for the second semester.
& Contact
International Affairs Section (Kokusaikouryuu—Gakari [EFRAZ#if%/Hayama)
(T : 046-858 —1519/1527 kokusai@ml.soken.ac.jp)
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